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Ifl S iOftl MDOlf FOR* Assistant Director for Personnel 


.W 30 1954 


OBJECT * A<fcdnistretion of Travel and Transportation 

OTS8EHCE t Mwortndtm for the Assistant Director for 

fSTSqP Bo l from Deputy Director (Administration; 
subject as above, dated 1 April l&k 


1. In order to assist the Chief of Logistics in the discharge 
•£ hU responsibilities, as outlinad in reforoneed mabranAqp, and 
to WM « Sis Office to assist yon in the f ulfill m e nt of your 
Wll»ffiwnini tits and fhnotions relating to travel, it is requested 
that the Chief of Logistics ho famished the following inform ti on 
qgf § aratfely bislii 


a* faafcer of persons traveling daring the month. 


h. tWw and valns of Transportation Requests issued 
for travel during the month. 

«• <Xish advances authorised for the shipment of baggage. 

d. Monthly expenditures for transportation, broken down 
by carrier. 

S, It is believed that the information requested above lends 
itself to a forest which will sake for esse in reporting. In this 
t iga r d it is suggested that the two report fonts attached hereto 
b« oonsldored and that any changes necessary ba worked out between 
the Cs e tr ffl i Processing Branch of your Office and the PSeeenger Move- 
ment Branch of the Branspartatiem Division, logistics Office* 

J. It is ay visa that this arrengssent will enabls both offices 
to hotter discharge their responsibilities. Any cements or sugges- 
tions which you my haws will be appreciated. 



Deputy Director 
(Administration) 


ft W&&£Lobqx4M$ 

Travel Report 
Tab #2 - Foreign travel Report 
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1 B August 1954 

mmv$t Ksaoraiduin for tbs Assistant Mrs® tor for fersoaael from the 



«**»>■ Seport" and tab #a-*Far«igB ftmwl import" 


ca-rf 1 !, ,?SSSL ,, 2 W ^? lt *• »«po»«.ut*t of tin 

Csatrel Processing SrsBch* Office #f 

to.Jn£jT^SJS2. *“ **" •**•"*•■“*• ■** *» •“w* 

infor^fel thelogtstloB Office is famished the 

J*» w^wtislly the fora requested, 
totoemd ; then at the preossit tine wad 

the FacnDti^T ^ S- y ??^?^ cmUitwd m the proposed f«W3»(T«hs a & #2) 

* Jf !5 ^^UUon Uivtstop SUX be obis to 
W *•* establish ed Apney policies aadprooodures am being 
6154 •»•***> a*siai«fcraUoaof official travel. 

°f JJ* iafbrsaUon contained m the report fores will ideate 
Vhgw or oot tho wroix to<dn.» a 1, bain- jswpnrljr aotrllmtod acme the 

vS^IS ru^rf. i^. ?” i ” rUU<l,i .?*>"«•* »• Mbs uttliwa to* 

tou*«m fund travel, #nd hotter or not the most wmm&m 1 nefcbod of 
transportation is being used, a great deal of valuable statistical data 
e*u* also be- prepared fro* the raw asfeerleX contained in the % m report- ferae, 

4* . 1® the- ebeaaee of direst aupe rvisioo and central over the 

^asportation activities carried out ty the Centra %»<s*«#iag I 

ffr^en fi nWi ****** logistics Office the beet opportunity 
for technical end staff direction of travel and traaspertetiou natter#* 


Bisiribtttloni 

Urtf & 2WtddraeseeCi#/s ansa for 
> Inofficial FjUe^e/nene f« 

l-4)0{^/ seas for record) 
l~LG/W(%i/mmi for record) 




25X1 


25X1A 
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TRANSMITTAL SLIP 


22_Qetober 5 ^ 


TO: 

Chief of logistics 



BUILDING 

Qts. I 

ROOM NO. 

1C-50 


REMARKS: 




The attached was received in reply 
to the BD/A's mo of 30 September 195 1 *, 
requesting that the logistics Office 
he famished certain information on 
travel • 


STAT 


Please look into this to determine 
if vhat the Central Processing Branch 
reports to the Comptroller mill answer 
logistics needs, or if certain additional, 
information must he obtained frees the 


Central Processing Branch. 

Tl tjlAr^oWdBcJl 

FROM: 


sa/dda 

BUILDING 


ROOM NO. 





225 


FORM NO 
m> 1946 

36-8 


1ft— 05268-1 gpo 


STAT 



STAT 




